
Downloading and Logging Into BASS Products 
A Quick Overview 

 
Getting Login IDs for BASS products 
 
To get a Login ID for BASS you must: 

1. Complete the Security Maintenance form (on back or at 
http://bass.ofm.wa.gov/basspr/library/security.pdf) indicating which system(s) and level of 
security (if applicable) you will be using, 

2. Indicate if you need access to the state Intranet through the Fortress server (if you can 
access http://swfs.ofm.wa.gov/ you do not need Fortress access), 

3. Have it signed by your agency security administrator, and  
4. Return to OFM using the address or fax number listed on the form 
 

One login ID will be provided for all BASS systems that you have been given access to.  This login will 
also be valid to login to the secured Fortress server.  The password will be different. 
 
How to access BASS 
 
If you have access to the Statewide Intranet, you can access BASS by logging in at 
http://bass.ofm.wa.gov/basspr/login/login.asp or by linking from the OFM Statewide Financial Systems 
page at http://swfs.ofm.wa.gov/. 
 
If you do not have access to the Statewide Intranet, you can access BASS by logging in through the 
secured Fortress server at https://services-bass.ofm.wa.gov/basspr/login/login.asp.  (If accessing 
through the Fortress server, you will be required to login twice, once to the Fortress and once to 
BASS). 
 
At either login screen: 

1. Enter your system login id 
2. Enter your password 
3. Click on the Login button 

 
Once logged in you will see icons that correspond to the systems you have been given access to as 
well as an icon to Agency Access Reports.  Click the appropriate icon to enter the desired system.   
More detailed instructions may be found from the BASS Help Desk at 
http://bass.ofm.wa.gov/basspr/library/ or  
https://services-bass.ofm.wa.gov/basspr/library/. 
 
 
First Time Use – Downloading a New BASS Application (BDS, CBS, PMTES Tracking, VRS Data 
Grid, etc.) 
 

1. The first time you enter a new application, the program will automatically download onto 
your PC. 

2. You will get a series of dialog boxes asking if you want to download the various 
components of the application (i.e., “Are you sure you want to download the Active X 
Viewer?).  Always select Yes. 

3. You may be prompted to re-start your computers up to two times. 
 
After going through this process you should be able to go directly to the applications by clicking the 
icon.  In the event BASS releases an update to a product that you are using, you may experience a 
delay in entering the application.  This is the program automatically downloading the update to your 
PC.  You may need to repeat steps 2 and 3 above. 
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